MINISTRY OF EDUCATION

YEAR OF BREAKTHROUGH EDUCATION THE WAY FORWARD
Marela House, 19 Thurston Street, Suva, Fiji Islands
Private Mail Bag, Government Buildings, Suva N e et
Our Reference: Your Reference: Date:
8" June 2007
CIRCULAR MEMORANDUM
DSPS02/07

To: ALL Head Teachers, Principals and School Managers

1 refer to the above and advise that the Ministry of Education is concerned that some schools
continue to operate without a Constitution. Some schools are operating under the constitution of

their founding institutions.

Head Teachers, Principals and school Managers are hereby reminded that the school constitution
is a requirement for the establishment of a school. Furthermore, the constitution must be
approved by the Permanent Secretary for Education. Once established, the school is issued with
a registration number after the requirements of the establishment process are fully satisfied.

If your school does not have a constitution specific to and for your school, you are hereby
requested to develop one. The school constitution must be approved by the Annual General
Meeting [AGM] of all the stakeholders of the school or a Special Annual General Meeting may be

convened for that purpose.

A sample school constitution is available on pages 33 to 37 of the School Management Handbook
used in the Leadership and Management Training for all schools Heads, Managers and Treasurers
country-wide by officers from FESP-AusAid and the Ministry.

After the school constitution is approved by the school’s AGM or Special AGM, it must be sent to
the Permanent Secretary for Education, through your District Education Office, for approval.

Please consult with your District Education Office or the Assets & Monitoring Unit at
Headquarters, if you need assistance in the development of your school's constitution.

Each school must have an approved Constitution by the end of February 2008.

Thank you for your cooperatian.

—

Jimicne Buwawa,

for:

Distribution .
Director, Primary Education Director, Secondary Education
A/Director, Assets & Monitoring Unit Divisional Education Officers
District Senior Education Officers School Managers

|-.:L.'l. COMMUNICATIONS TO BE ADDRESSED TO THE CHIEF EXECLTIVE OFFICER FOR EDUCATION|
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Wiwhing U onrnder b oging a Tenns ot Beforace o the Consttation Revew

Commitiey e alr 18 enabic the Caommnies 10 cummenes a K

hi 2 E,;_\lii_lgl_lghﬂuul,_m-_ﬂ_ﬂ_ﬂ’_ii'f Governors - Dasioy_Mushm Colleps & Sasl Mushm
.f"'7\7 Prman_Schodl
/w11 A Beard of Gevemors 1o rumage day 1o day affaurs of Nasinu Mushm College and
| / Naginy Muslim Primary School es:ablished on foilowing terms & conditions -
( 1027  Mombership of the Tiaard
a) Six (@) members to be aamunated by Nasnu Bianch
b} natianal Prosident shall anpoint four (4] members af which two (2) shal' b e from
amongs! Mauonal Offies Hearere ond g (2} independent members.
¢} Chanoman of the Board shal! be appoirted from onc af the four-{4) appointecs af
1 Matwnal President.
d} Board shall draw’ up is own Rules & Regulat:on: and prescal ot 10 Working
Committaa and Councii for approval
¢} Funds shall be held and managed by Nazmu Branch
f} Thioard shail appuint Schoc! Managts and Sccremn fiom one of the nominees of
Nasinu Branch
413 Appeintragnt 10 the Doard was made as follows:-
FML Nationa! President’s Br. Anéul Hafiz (Chawrman)
Momnee Br Subkan Al
Br. Mohammed Shameem
(1o be appointed laier)
FaiL MNasinu Branch Mominees Brarch  Presidens,  Br nMohammed
Sanif Buksh
" franch Seorstary, Be Abaf Al
Byanch Trcasurer, Br. pohpmmed
Hamf
. Brmanch Vice Presicents Brs Saiyad
Nizamud Dean and Shercen Khan
Branch Asst Treasurer Br Saizad
hohammed
Fx Officio - Watignal President. Genzeal
f i, Soeretur , Gencral Treasurer,
; i3 Cenfnmence of Appoimime otof a Worhipe Comnutis: Member
T
' Br. Sultan Al appumted 2 member of tre Working Cummmitge
i

4 K ossolution Tor KISEAP Genera! Assemily - 25 - ME gl 202

The anct ¢ resolution was preseed by the senrinad Prosadeim Br Hafized Dean khan

and appronvd B the Counc:l For prosaikabion o RISE AP Ciencral Assembly on W

Jiahs 20832 42 artadhwed and marked Schodule w f\f
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